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Licence

This document is available under Creative Commons
Attribution 4.0 International @ @

https://creativecommons.org/licenses/by/4.0/.

About this document

This is an example document to illustrate Creative Commons licensing and best practice
publishing, including upload to document repository (Zenodo). It does not cover other
important aspects of publishing, such as bandwidth considerations (optimising files for
download over slow, intermittent, expensive connectivity) or general accessibility
features (e.g. adding document structure, numbering sections and pages, adding text-
and audio- descriptions to images). At present, the document also does not provide a
rationale for the recommendations.

Recommendations

To ensure maximum use, reuse and distribution of your documents, the following
recommendations seem appropriate.

1. Explicitly licence the document, by including a Creative Commons
statement. Give preference for Creative Commons Attribution or Creative
Commons Attribution ShareAlike; do not make it complex for your users by using
a complex licence or a custom licence. A minimal licence statement (as shown
above) is sufficient. However, sometimes organisations include the
“human-readable summary” of the licence, to alert users to their rights. This
might also include a “recommended citation” (see below) as well as a
“non-endorsement” statement.

2. Include a suggested citation in the document. The Creative Commons licence
requires acknowledgement, so user will want to acknowledge use. To make this
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easy for the users, and to ensure that your document is uniformly cited, include
a suggested citation.

3. Do not add protection to the PDF. Any protection added will make your
document less usable. If you want to ensure the integrity of the PDF, publish an
MD5 hash alongside it. (If you upload to Zenodo, see below, you get this for free.)

4. Do not just publish the PDF, publish your sources. Alongside your PDF
document, publish the sources (e.g. Word, OpenOffice, InDesign, ...). If your
sources are in a specialist format (e.g. InDesign), consider exporting to Word. (If
you design your workflow right, this will hardly taken any effort — speak with
your designer.)

5. Add a DOI to the document. Register a DOI for your document, and include in
your document. This gives the document a unique digital identifier, that can be
used to retrieve the document, and the metadata for the document. This makes
your document more citable (and ensuring the correct attribution to you and
your organisation), and thus more people become aware of it, and it gets used
more.

6. Publish soon and comprehensively. If in doubt (and there are no
privacy/confidentiality concerns), publish your document. Publish a draft. Any
useful annexes or tabular data? Publish.

7. Share the document: Upload the document to the web. Make the document
available on the web, rather than in a non-public place.

a. Upload to more than one public place, for example upload the document
to the website of all organisations that were involved in creating the
document.

b. Upload the document to Zenodo, an archive offering long-term archiving
and preservation: https://zenodo.org/deposit/new?c=publicgoods. If you
know of other, equally robust repositories, managed by a major
international organisation, then additionally upload there.

c. Ifthere are other knowledge stores, do deposit the document there. This
could include file share on the intranet, institution archives (e.g. DSpace).
However, this should not be the only place where you publish them.

d. Email the softcopy to everybody who was involved with the production of
the document. For research documents, this would also include
participants in the research — this is a [research] ethics consideration, as
well as simple courtesy.

8. Include a copyright statement. Including a copyright statement is helpful in
case a user would like to acquire rights that go beyond the Creative Commons
licence.
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